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A. GSDERAL INSTRUCTIONS 


mec, 401, ature of Audit. Part IV of these instruc- 

tions relates to Secunia orovision ns of Cotton 407, "Regulations 
Pertaining to Cotton Narketing Quotas see the 1940-1941 Marketing Year" 
(herein referred to as the regulations). and outlines the procedure 
to be Followed by the office of the State committee (herein referred to 
as the "State office") in auditing and accounting for certain forms, 
records, reports, accounts, and files prescribed by Part II of tnese 
ee ee nee for the office of the county committee (herein referred 

tc as the "county office"). The audit of the records and reports of 
the county office as outlined in subpart. B of this Part IV shall be 
conducted in the county office by a representative of tne State office 
(herein referred to as the "auditor"). For the convenience of the 
auditors, the State office, in keeping with the requirement of these 
instructions, shall devise and make available to the auditors such 
rorms as it deems necessary for use bd; the auditors in reporting the 
information revealed by the audit of the county offices and required 
to be reported by these instructions. 


pec. 402. Time of Audit. The audit required by these in- 
structions is designed srimarily to reflect the status of marketing 
quota work in the county as of the time of the audit and such audit 
shall be made as soon as practicable. The State office may re squire 
any county office to be reaudited at any time for the purpose of 
determining whether any irresularities revealed by the original 
audit have been corrected or for the ourpose of determining whether 


any irrezularities have developed since the original audit was made. 


3. AUDITOR'S EXAMINATION CF COUDTY OFFICS RECORDS 


sec. 403. Publication and Notice of Farm Acreage Allotments, 


Normal Yields, and Marketing Quotas. (a) Audit of Fo of Forms 409. A 
sufficient number of Forms 409 shall be examined by the auditor to 
enable him to determine whether they are in proper form and wnether 
the notices were properly mailed to the operators of the farms in 
the county for which cotton acreage allotments were established. 
The auditor shall examine Forms 409 prepared for any new farms on 
which cotton was »lanted in 1940 and for which a cotton acreage 
allotment was not established because anplication therefor was not 
made within the prescribed time limit to determine that the word 
Mone” ig*entered in items 1, 3, and 3 of such forms and that the 
notices were properly mailed to the operators of such farms. The 
number of such new farms shall be set forth in the auditor's report. 
A copy of the notice on #orm 409 to the operator of each farm must 
De vti lege heetolderltor the farm or the copies of all notices 
farms in the county must be filed in binders in the numerical 
order of the farm serial numbers. The copies on file must show the 
date on which they were signed and mailed and by whom they were 
siened on behalf of the county committee. Items 1, 2, and 3 of 
the notices must be completed properly. 


(bd) Audit of Dorms 410. Form 410 shall be examined by the 
euditor to determine whether the information required to be shown 


Cie 


thereon has been entered in the prescrived manner. The original 
of Porm 410 must be in a binder and kept permanently available for 
public inspection in the county office; one copy must be permanently 
available for sublic inspection in the office of the county agent; 
and one cooy must have been posted for not less than thirty calendar 
days in a conspicuous place in the county or in each administrative 


aréa in the county, as the case may ve. 


(c) Verification of cotton acreage allotments and normal yields 
a8 shown on Forms 409 and 410. The information for a representative 
number of farms on Form ACP-108 (Form “GR-409e in the ‘orth Central 
Region) shall be compared by the auditor with related information on 
Forms 409, 410, 451, and 450 and 450-A to determine that they are 
in agreement. All supplements to Form ACP-108 (Form NCR-409c in the 
sorth Central Region) shall be comoared with Forms 409, 410, 451, 
and 450 or 450-A to determine that the correct acreage allotment 
appears thereon and that a revised notice was mailed to the operator 
o= the farm in each case where the cotton acreaze allotment on which 
the original notice was based was changed. 


Sec. 404, Measurement of Farms. The report of measurements 
on form SR-412 (Forms HCR-419, WA-409-A or WR-409-B, NCR-417, in the 
Hast Central, Western, and Jorth Central nezions, respectively) 
Shall be compared by the auditor with the amount of the cotton 
acreage allotments as shown on Form 410 and Form AGP-418 (Form 
NCi-409c in the liorth Central Region) to determine that each over- 
olanted farm in the county is listed on Form 418. This comparision 
of acreage allotments and planted acres may be made by using the 
data entered on Form 410-A if the auditor has determined (1) that 
the total of the acreaze slanted to cotton as shown on Form 410-A 
is the same as the total acreaze planted to cotton as shown on 
orm SR-412 (Forms EOR-419, WR-409-A or % R-409-3, and NOR-417, in 
the Bast Central, Yestern and North central Regions, resvectively) 
and (2) that the total acrease allotment as shown on Form 410-A 
is the same as the total acreage allotment as shown on Form ACP-108 
(Form l1C2-409c¢ in the North Central Regsion). The information for 
€ach overnlanted farm in the county as shown on Form SR-412 (Forms 
SCR-419, WR-409-A or WR-409-3, and NCR-417, in the East Central, 
vestern, and North Central Regions, respectively) shall be compared 
with the information appearing on Form 418 to determine that Form 
418 is prepared correctly. One copy of Form 418 which has been 
Signed by a member of the county committee and which shows the date 
of his simature mist be on file in the county office and the 
original thereof must have been forwarded to the State office. 


Sec. 405. Issuance of Marketing Cards and Certificates. 
Forms 410-A shall be examined as follows by the auditor to deter- 
mine whether Forms 411, 411-A, 412, 414, and any certificates to 


@xperiment stations heve been issued properly; 


1. Form 410-A prenared as outlined in section 
204 of these instructions shell be examined to determine 
that each farm to which any of the exceptions to section 
219(a) of these instructions are apolicable is indicated 


SB = 


by the entry of the appropriate excention number in column 

K of Form 410-A and that the. entries in columns A through 

J for each farm for which an exception is noted in column K 
if lined out on the original Form 410-A. The words "Exception 
1" must appear in column K for each overplanted farm listed 
on Form 418. The words "Exception 2" must appear in column K 
for each underplanted farm which was designated, as shown on 
Form 450 or 450-A, as a farm in connection with which carry- 
over penalty cotton was to be marketed. The words "Exception 
3" must appear in column K for each farm on which no cotton 
was planted in 1940. The record in the county office of 
producers who have an interest in more than one farm shall 

be examined to determine that the words "Excention 4", 
"Exception 5", "Exception 6", or "Exception 7" have been 
entered where applicable. The words "Exception 8" must 
appear.in column K for each case where a red marketing card 
was issued only to enforce the provisions of the act. ‘The 
words "Exception 9" must appear in column K, in areas not 
designated in item 9 of section 219(a), as amended, of these 
instructions, for each farm on which the total acreage 
planted to all varieties of cotton, including long staple 
varieties, exceeds the acreage al’.ctment. The words 
"Zxception 10" must appear in column K for each new farm 

on which cotton was planted and for which no allotment was 
aoproved. 


2. All Forms 410-A shall be examined to determine 
that there is a signature in column J, or on an attached 
Form 410-8, for each producer whose name appears in column 
Bunless the Form 411, 411-A, 412, or 414, prepared for 
issuance to the nroducer, was not delivered and is on file 
in the county office or its absence is explained satis- 
factorily. 


Sec, 406. Report on Unused Supplies of Marketing Quota 


(a) Marketing cards. 


1. ‘The State office shall instruct the county 
offices to return to the State office unused copies of 
marketing cards (Torms 411, 412, 413, 414, and 415) with 
the exception of a supply thereof which it is estimated 
may be required in connection with unclosed farm accounts 
and penalties which have been or may be incurred. 


2. The marketing cards to be returned shall be 
listed on a letter of transmittal on Form 452 which shall 
be prepared in triplicate and signed by the treasurer of 
the county committee. The original of Form 452 shall be 
mailed to the State office and one copy shall accompany 
the package in which the forms are transmitted. The State 
office shall return the cony of Form 452 to the county 
office as a receipt. The auditor shall determine if the 
cards listed on the county office copy or the receipted | 
copy of Form 452 used to return the cards to the State 
office, plus the cards which were listed in column H of 
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zorms 410-A and delivered as evidenced by signatures in 
column J, plus anv cards which were canceled, destroyed, 
stolen, mitilated or undelivered, plus the amount of 
unused cards retained, represent all the marketing cards 
consigned to the county as shown by the county office copy 
of Form 452 used in transmitting the cards by the State 
office to the county office. 


5. In the case any marketing card or certificate 
was lost, destroyed, stolen, or canceled, a copy of the 
notices of cancelation, pertinent correspondence, and 
a memoranaum of any findings of the county committee in 
connection therewith must be filed in the folder for the 
farm and the correct notations must appear on Form 410-A, 


(>) Serially-numbered forms other than marketing cards. A 
record of all serially-numbered forms other than marketing cards 
(Foms 411-A,, 419) and) 419sA)\ ehatn be nade by the auditor and made 
apart of his audit report. ‘The record shall show the inclusive 
serial numbers of such forms as have been used and the inclusive 
serial numbers of such forms as have not been used by the county 
office. The auditor should uetermine that all such serially- 
numbered forms which were consigned to the county office are 
accounted for and that such forms as have been issued or used by the 
county office were pronerly handled, issued, or used. 


(c) Marketing quota forms other than serially-numbered forns. 
The auditor will estimate the supply of each marketing quota form, 
otner than serially-numbered forms, on hand and make such estimate 
a oart of his report. 


Sec. 407. Reports of Cotton Ginned. (a) Review of Forms 


Sle, 416-Ay cand 426% the auditor shall examine the re orts from 
Sat Oy EN S60 p 


inners on Forms 416, 416-A, and 426 as follows: 


1. the list of gine prepared pursuant to section 
209 of these instructions shall de compared with the 
File of gin renorts to determine that a file was estab- 
lished for each gin in the county and for gins in other 
counties from which extracts were received and that 
for each such gin there is a report, or a statement that 
no cotton was ginned, for each ginning period. 


es) Ji fvar cin report has not been made by a ginner 
in the county for any one or more of the ginning periods, 
the auditor shall examine the county office reports to 
determine what procedure has been followed to secure the 
reports. 


3. The totals of at least two reports from each 
gin from which reports were received shall be compared 
with the related information on Forms 453. 


= 


(b) Review of Forms 451. An examination of the county office 


records of cotton produced in the county and posted to Forms 401 
shall be made by the auditor with a view to determining whether 
such records have been kept properly and efficiently. 


1, The auditor shall include in his report such 
matters as relate to any irregularities or delinquencies 
concerning the keeping of such records which were 
revealed by his examination and shall state what in his 
opinion was the cause of such irregularities or 
delinquencies and the measures, if any, boing taken 
by the county offices to correct the situation. 


2. The auditor shall include in his report a 
statement as to whether the amount of cotton posted to 
Forms 451 as of the close of the last preceding balance 
period is or is not in balance with reports or extracts 
on Forms 416 or 416-A of cotton produced in the county 
and posted to such Forms 451. Such statement shall be 
in the following general form: 


q ert Pe een: County Lee taue 
1940-1941 Marketing Year 
Balance Sheet as of Close of Balance 
Period Ending 
Forms 451. 


1. Total cotton pasted to farm accounts. 


2. Total cotton in suspense account. 


3. Total cotton posted. (Item 1 plus 
item 2.) ei ee 
Forms 416 and 416-A. (Exclude Forms 416 and 416-A 
not posted prior to close of and included in 


balance period.) 


1. Total cotton produced and ginned in 
county. (Total of gin reports minus 
extracts sent plus canceléd extracts 
returned to this county minus late ex- 
tracts sent to other counties.) 


2. Total cotton produced in county and 
ginned in other countios. (Total 
extracts received, including late 
extracts received from other countics, 
less canceled extracts returned to 
other counties) 


‘ ges 


3. Total Forms 416 and aoe nated. 
(Item 1 plus item 2.) 


C. Amount out of balance. (Difference between 
item AS and item 3B3,) " 


5. The auditor shall determine whether the 
total of the cotton acreage allotments shown on 
Forms 451 equals the sum of the cotton acreags 
allotments as shown on Form ACP-108 (Form NCR-409c 
in the North Central Region). 


4. The auditor shall determine whether the total 
of the acreage planted to ee ee shown on Forms 451 
equals the total of the acreage planted to cotton as 
shown on Forms SR-412 (Forms Se WR-409-4 or WR-409-B, 
and NCR-417, in the Hast Central, Western, end North 
Central Regions, respectively). 


5. The ouditor shall examine a representative 
number of reports on Forms 422 and 417 filed by farm 
operators in order to enable him to detcrmine whether such 
reports are in acceptable form, and the amount of cotton 
shown on such reports to have been produced shall be 
compared with the amount posted to Form 451. ‘he auditor 
shall include in his eudit report a statement as to 
whether in his opinion propor efforts are being made by 
the county office to obtain farm operator's reports on 
Forms 422 or 417 in cases where such reports are due and 
have not been filed. 

6. The auditor shall verify the computation of 
the actual yield per acre as shown on Forms 451 for a 
representative number of forms for which all cotton pro- 
duced thereon has been posted. 


Sec. 408. Farm Accounts on Form 450 or 459-A and R lated 
Records, (a) List of farm accounts on Form 450 or 45 om a “The 
auditor shall prepare a list of farms in the co county for which farn 
accounts on Forms 450 or 450-A have been established and shall 
show for each such farm (1) the farm serial number, (2) the name 
of the. operator of the farm, and (3) if the operator's report is 
due and has not been submitted, a statement as to such fact and 
as to the action being taken - re county committee to procure 

uch report. Such list shall be made a part of the auditor's 
report. The auditor shall prepare and submit to the State office 
a revised list as soon as possible after close of business on 
July. 31, 1941. 


(b) ixamination of Forms 450 and 450-A. The auditor shall 
examine each Form 450 and 450-4 to determine whether the record for 


the farm on such form has deen kept in accordance with the applicable 
instructions. 


rea, aren 
(c) Preparation of Form 461 for farm accounts. The auditor 
shall prepare a Form 461, in duplicate, for each farm for which 
a final farm marketing quota has been established, This will 
include each farm for which a farm operator's report on Form 417 
has been filed, whether or not such report was a preliminary or 
final report. If the farm account had not been closed as of the 
time the Form 461 is prepared because the operator's report on 
Form 417 was a preliminary report, a revised Form 461 shall be 
prepared after a final farm operator's report has been filed. The 
original of the Form 461 shall be submitted by the auditor to the 
State office and the copy thereof shall be retained in the county 
office and filed in the farm folder. The Form 461 shall be prepared 
as follows: 


1. In the space provided enter the State and 
county code and farm serial number. 


2. In the space provided enter the sheet 
number and total number of sheets of Form 461 required 
to list the information for the farm. 


3. In the space provided enter the marketing 
year, which shall be designated by the symbol 11940-1941." 


4, In the spaces provided enter (1) the farm 
acreage allotment, (2) the normal yield per acre, (3) 
the acreage planted to cotton, (4) the actual yield per 
acre, and (5) the amount of carryover penalty free 
cotton not under a Commodity Credit Corporation loan at 
the time the Form 461 is prepared or on August 1, 1941, 
whichever is the earlier. Such information will be 
talcen from the Form 450 or 450-A. 


5. In column 1 enter the names of the persons 
on the farm in the order in which they appear in column 1 
of the related Form 450 or 450-A. 


6. In column 2 for each producer enter the amount 
of 2-cent carryover penalty cotton which is not under the 
Commodity Credit Corporation loan at the time the Form 461 
is prepared or on August 1, 1941, whichever is the earlier, 
as shown in column (5) of Form 450 or 450-A. 


7. In column 3 for each producer enter the amount 
of his share of the production of the farm as shown on 
Form 450 or 450-A. The total of this column should be 
checked with the total production as shown on Form 451 
for the farm. 


8. In column 4 for each producer enter his final 
; producer marketing quota as shown in column (27), or (28) 
if used, of Form 450 or in column (15) of Form 450-A. 


eg se 


9. In column 5 for each producer enter his respec-~ 
tive share of the amount of cotton marketed as shown on line 
(a) of column (57), or (58) if used, of Form 450 or line (a) 
of column (27), or (28) if used, of form 450-A. 


10. In column 6 enter for each producer the amount of 
penalties incurred by him as shown on line (b) of column (59) 
of Form 450 or line (b) of column (29) of Form 450-A. 
/Comment: To check the accuracy of this entry, subtract 
the entry in column 4 from the entry in column 5. The re- 
mainder is the amount of cotton marketed subject to penalty 
by the producer. If no entry appears for the producer in 
column 2, multiply the amount of cotton marketed subject 
to penalty by 3 cents. If an entry appears in column 2 
for the producer and such entry equals or exceeds the 
anount marketed subject to penalty, multiply the amount 
marketed subject to penalty by 2 cents. If the entry in 
column 2 is less than the amount marketed subject to penalty, 
miltiply the amount in column 2 by 2 cents and add thereto 
the result obtained by subtracting the entry in column 2 
from the amount marketed subject to penalty and miltiplying 
the remainder by 3 cents. / 


11. In column 7 enter for each producer the amount 
of penalties collected as shown for him on line (b) of 
column (57), or (58) if used, of Form 450 or line (b) of 
column (27), or (28) if used, of form 450-A. 


12. In the heading of column 8 enter the total amount 

of penalties incurred for the farm wiich is in excess of 

the amount collected for the farm. This entry will be 

taken from the heading of column (62) of Form 450 or from 
the heading of column (32) of Form 450-A. /Comment: To 
check the accuracy of this entry subtract the total of 
column 7 from the total of column 6. The resuit should 
equal the amount of penalties incurred but not paid. / 


13, In column 8 for each producer enter the amount 
of penalties incurred but not paid by him as shown on 
line (b) of column (62) of Form 450 or on line (b) of 
column (32) of Form 450-A. [Comment: To check the 
accuracy of this entry subtract the entry in column 7 
from the entry in column sale 


14. In the heading of columm 9 enter the schedule 
number of the Form 358, if any, by which the State office 
was advised to transfer the amount of money collected to 
the penalties account. 


15. In column 9 for each producer enter the amount 
to be transferred to the penalties account. This entry 
will be the amount on line (b) of column (57), or (58) if 
used, minus the amount on line (b) of column (64) of Form 
450, or the amount on line (b) of column (27), or (28) 


Pee 


if used, minus the emount on line (>) of column (34) 

of Form 450-A, [Comment: To check the’ accuracy of this 
entry, subtract the amount in column 10 from the entry in 
column 7./ os 


16. In the hsading of column 10 enter the schedule 
number of the Standard Form No. 1047, if any, prepared to 
effectuate refunds to producers on the farm. 


17. In column 10 for each producer enter the amount 
refunded to him as show on line (b) of column (64) of 
Form 450 or on line (b) of column (34) of Form 450-A. 


18. The amount, if any, in the heading of column 6 
mist equal the emount by which the sum of the entries in — 
column § exceeds the sum of the entries in column 7. The 
sum of the entries in column 8 need not necessarily equal 
the amount in the heading thereof. 


19, The sum of the entries, if any, in column 10 
must equal the emount by which the sum of the entries in 
column 7 exceeds the sum of the entries in column 6. 


20, List in the spaces provided the name of each 
producer having an interest in other farms and the State 
and county code and farm serial number of each such farn. 


21. The auditor shall approve each Form 461 by 
affixing his signature and the date thereor in the spaces 
provided. Any exceptions to a complete approval should 
be noted in the space after the word "Remarks." 


22, If the farm account on Form 450 or 450-A has 
been closed, that is, a final farm operator's report on 
Form 417 has been made, all penalties incurred have been 
paid and all refunds and transfers have been made, the 
Form 461 shall be marked "closed," If the farm account 
could be closed excent for the fact that some penalties 
incurred have not been paid, the Yorm 461 shail be marked 
“closed except for unpaid penaltiee." If the farm account 
could not be closed because a final farm operator's report 
has not been submitted, the Form 461 shail be marked "Pre- 
liminary." 


Sec. 409, Record of Funds Received, The auditor shall 
examine Forms 413-b and 415-b, Forms 419 and 419-A, and the record 
of funds received and disbursed as shown on Form 356 to determine 
that all such funds have been properly handled and accounted io her 
Any irregularities should be reported immediately to the State 
office, A statement of funds received and disbursed shall be made 
a part of the audit report. Such statement should be in the follow- 
ing general form: 


te 
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tie | County..." Vel ee) eetece 


1940-1941 Marketing Year 
Statement of Funds Received and Disbursed 
as of . Tikes 


Funds in Escrow: 


1. Receipts. 
(Column (4) of Form 356.) $ 


2. Transfers to collections. 
(Column (9) of Form 355.) 


35. Wot held in escrow. 
(Item 1 minus item 3.) ; $ 


Total collections. (Column (15) 
of Form 356.) 


Total amount in special deposit 
account. (Item A3 plus item B.) 


Disbursements: 


1. Total transferred to penalties 
account. (Total of Forms 358 plus 
sum of amounts shown on Standard 
Form 1048 after words "Applied as 
explained in 'Remarics' below.') 


2. Total refunds to producers. _ 
(Sum of amounts shown on Standard 
Forms 1048 after words "Balance 
authorized to be refunded," and 
"Retained for direct settlement 
due See es 

3. Total disbursements. APotal 

of column (21) of Form 356.) 


Net collections in special deposit account. 
(Item C minus item D3.) 


Transmittal number of last Forn 359 submitted 
to State office and recorded on Form 355. 


Schedule nunber of last Form 358 submitted 
to State office and recorded on Form 356. 


Serial number of last Standard Form 1047 
submitted to State office and recorded on 
Form 356. 


SF 
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Sec. 410. Auditor's Certificate. The auditor shall make a 
resort and certification at the time he has completed the examination 
in each county of the items specified in sections 40% through 409 of 
these instructions. The resort shall explain any phase of the work 
in the county office which was not done in accordance with the appli- 
cable regulations and instructions or which was not done at all. 

The report shall state whether the irregularities found have been 
corrected or the action which in the auditor's opinion will be 
required to correct the irregularities. atte: 


GC, AUDIT In) THS STATS OFFICE OF COUNTY OFFICE RECORDS 
AND REPORTS ‘ 


pee Mi of the Audit of County Office 
Secords. The State office shall establish a file for. tne audit 
re,orts from each county. This file should be set up and kept in 
such a manner as to enable the State office to aetermine. at any 
time the progress of the eudit of county offices and to report to 
the Regional Director such information pertaining to the audit as 
may be reauested by hin. 


Sec. 411. State Office Record of 


Sec. 412. Reports of Unused Supplies of Forms. (a) Marketing 
caras. The shipment of marketing cards returned from the county 
office to the State office shall be verified by comparing the serial 
numbers of the forms received with the serial numbers listed on the 
accompanying Form 452. One copy of the Form 452 should be signed 
by the receiving officer and returned to the county. The marketing 
cards returned should be destroved and a record of their destruction, 
siened by a State office representative, should be attached to the 
other copy of Form 452 and made a part of the audit report for that 
county. 


(b) Serially-numbered forms other than marketing cards, A 


record of the revort on the supply of serially-numbered forms other 
than mariceting cards (Forms 411-A, 419, and 419-A) should be 
permanently filed in the folder for the county. The State office 
copies of Forms 419 and 419-a which were used by the county Orr LCo, 
plus the supply on hand in the county as shown by the auditor's 
report, should agree with the total amount consigned to the county. 
If the amounts do not agree, such fact might indicate that all 
collections received by the county have not been remitted to the 
State office and in such case the auditor should ve requested to 
investigate the matter and make a separate report of his findings. 


(c) Marketing quota forms_other than serially-numbered forms. 
A record of the supply of marketing quote forms, other than serially- 
numbered forms, which are on hand in the county office, should be 
filed in the county folder to be used in connection with the distribu- 


tion of forms for use in the 1941-1942 marketing year. 


Sec. 413. Forms 466. (a) Audit to determine progress of county 
office work. The semi-monthly reports on Forms 456 constitute a 
statement of the status of the work in county offices in receiving, 
auditing, ahd posting gin reports and extracts. It should not be 
regarded as a permanent record of the amount of cotton ginned and 


pena bes 


produced in a county. Forms 466 fér each county should be examined 
to determine whether the county office is maintaining proper records 
and performing the work currently, The followinz items should be 
taken into consideration: 


1. The date of valance period and the report 
designation should be examined to determine whether 
the county office understands the use of balance 
periods and the segregation of the reports of cotton 
ginned into the report divisions specified in section 
2lO of these instructions. 


e. The totals of Parts I through V in each 
column should be verified and it should be determined 
that each entry in column 0 is the sum of the entries on 
the same line in columns A and B. 


3. The anount of cotton reported on gin reports 
and extracts should be compared with the amount of cotton 
posted to farm accounts and the suspense accounts to 
determine whether the county office is posting the farm 
accounts and suspense accounts currently. The amount of 
unposted cotton, that is, the anount reported on gin réports 
and extracts which is not vosted to the farm accounts or 
the suspense account, will be the amount by which the 
entry in column C of Part IV exceeds the entry on line:3, 
column C, of Part VY. ‘The amount of unposted cotton in a 
county should not be greater than should be expected in 
view of the amount of cotton produced in the county and 
the period of the ginning. As the ginning season nears 
its close in any county, the amount of unposted cotton 
should be reduced correspondingly. 


4. The amount of cotton placed in the suspense 
account, as shown on line 2, column C6, of Fart V, should 
be reasonable in view of the amount of cotton produced in 
the county. 


5, The number of sin reports received and not in- 
cluded in a balance period ag shown by Part VI should be 
Small. Iv the number of gin reports received which are 
not included in a balance period indicated that the county 
office either is not urging sinners to submit reports on 
time or is delinquent in preparing and sending extracts 
from gin reports which probably could have been included in 
the balance period, the State office should communicate 
with the county with a view to correctins the condition 
Since it is vary desirable that all cotton which has been 
ginned as of the close of the gin report period ending 
November 30, 1940, be included in the balance period 
ending December 15, 1940, and as of the close of the gin 
report period ending larch 31, 1941, be included in the 
balance period ending April Lie 2941s 


=~ 4B a 


6. The Forms 466 for the balance periods ending 
November 30, 1940; December 15, 1940; March Sl, 1941; and 
April 15, 1941 should be examined to determine whether 
the emount of cotton on the Seed Cotton Supplemental 
Report is in substantial agreement with the amount of 
cotton reported on Forms 426. This will involve comparing 
the entry in line 1, column 0, Part I of the Seed Cotton 
Supplemental Report on Form 466 with the entry in line 2, 
column C, Part I of the Regular Report on Form 466. If 
the amounts are not in substantial agreement, the county 
office should be requested to ascertain and explain the 
difference. 


(>) Audit to determine accuracy of inter-county records of 
extracts. Parts ll and Ill of Forms 466 should be audited to 
determine that the records between counties of extracts sent and 
received are in agreement. Tha audit involves comparing the entries 
in Part Il of Form 466 for a particular county with the entries in 
Part III of Forms 466 for the other counties to which extracts were 
sent and comparing the entries in Part III for that county with the 
entries in Part II of Forms 466 for the other counties from which 
extracts were received. Forms 466 for the Regular Report and the 
Long Staple Report should be separated and the Forms 466 for each 
report division should be arranged alphabetically by counties and 
audited as follows: 


1. For the first county selected in alphabetical 
order, compare the entry on line l, column C, of Part If 
of Form 486 with the corresponding entry in column Ceot 
Part III of Form 466 for the county to which the extracts 
were sent. If the amounts reported on the two Forms 466 for 
the extracts are in exact agreement, enter a check mark 
(/) on both Forms 466 opposite the amounts. If the amounts 
do not agree, enter a cross mark (xX) on both Forms 466 
opposite the amounts which do not agree and make on a 
separate sheet of paper a notation of the names of the 
counties which respectively sent and received the extracts 
and the amount reported by each for the extracts. If the 
entry represents an extract sent to or received from a 
county in another State, the entry should be circled in 
blue. The same procedure should be followed for the 
second and all subsequent entries in Part I1 of the Form 
466 for the first county in alphabetical order. The 
entries in Part III of Form 466 for the first county in 
alphabetical order should then be compared by the same 
procedure with the corresponding entries in Part Il of 
the Form 466 for the counties from which extracts were 
received by the first county. The same procedure should 
then be followed for the second and all subsequent counties 
in alphabetical order until a check mark (/) or a cross 
mark (X) appears opposite each figure in Parts II and 
III of all Forms 466, except the entries which represent 
extracts sent to or received from counties located in 
other States and which are circled in blue. 
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2. Each county should be“notified by letter of 
any discrepancy between its records and the records of 
another county with which it exchanged extracts and be 
instructed to work with the other county in correcting 
any error. The State office should take whatever additional 
action may be necessary in correcting the error and elimi- 
nating similar errors in the future. This phase of the 
reports should be given particular attention so that an; 
errors may be corrected before the 215(b) reports and 
£15(c) reports are submitted to the State office. 


Sec. 414. Audit of Forms 453. (a) County recapitulation of 
the 215(b) and 215(c) revorts. 


1. <A Form 453 should be prepared as a recapitulation 
sheet for each county by entering the name of the county 
in the space provided in the upper right corner of the form. 
In the space provided for report designation enter the 
words "County recapitulation through balance period ending 
December 15" or "County recapitulation through balance 
period ending April 15" as the case may be. As this 
summary is made, county totals of fractional bales should 
be converted into and expressed as tenths. 


2. On the first line in column A of each county 
recapitulation enter the words "215(b) Part I," and in 
columns 8 through J enter the county totals from columns B 
through J respectively of Part I of the 215(b) report for 
that county. 


3. On the second line in column A of each county 
recapitulation enter the words "215(b) Part II," and in 
columns B through H enter the county totals of columns B 
through H tespectively of Part II of the 215(»d) report for 
that county. The county totals for these entries shall be 
determined in the State office by adding the totals 
appearing in the total lines of each division of Part II 
of the 215(b) report for the county. 


4. On the third line in column A of each county 
recapitulation enter the words "215(c) report" and in 
columns 3 through H enter the county totals of columns 3 
through = respectively of the 215(c) report for the county. 
The county totals for these entries shall be determined in 
the State office by adding the totals anpearing in the 
total line of each 215(c) report for the county. 


5. On the sixth line in column A of each county 
recapitulation enter the words "Seed Cotton Supplemental" 
and in columns 8B through H enter the county totals from 
columns 3 through H respectively of the Seed Cotton 
Supplemental Report. 


215(c) 
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6. <A separate county recapitulation for long 
staple cotton should be prepared. for those counties in 
which or for which long staple cotton was ginned. — 


(b) Audit of the county recapitulation of the 215(>) and 
reports. 


1. County totals appearing in the first, second, 
third, and sixth lines of the county recapitulation of 
the 215(») and 215(c) reports should be audited as follows: 


a. The entry in column © times ge plus 
the entry in column D times 14 pius the number 
of bales wrapned in sugar bagging times 19 plus 
the number of round bales times 3 must equal the 
entry in column 7. 


b. The entry in column B minus the entry 
in column ¥ plus the entry in colvma G must equal 
the entry in column H. ; 


c. The entry on the second line in column H 
must equal the entry on the first line in column l. 


d, The entry on the first line in column H 
minus the entry in column I must equal the entry 
in column d. 


2. The county recapitulation prepared from the 215(d) 
and 215(c) reports submitted at the close of the balance 
period ending December 15, 1940, must be compared with Forms 
466 prepared for that period; and the county recapitulation 
prepared from the 215(b) and 215(c) reports submitted at the 
close of the balance period ending April 15, 1941, must be 
compared with Forms 466 prepared for that period to determine 
that these reports cover the same data. These two reports 
mast agree with respect to the following: 


a. The total net weight of cotton sinned 
and the estimate of lint in seed cotton marketed 
in the county as shown on the first line in column H 
of the county recapitulation of Forms 453 must 
equal the entry on line 3, column Croft Part 4. of 
Form 466. 


>. The total net weight of cotton extracted 
to other counties as shown on the first line in 
column I and on the second line in column EH of the 
_ county recapitulation of Forms 453 mast agree with 
the entry on line 11, column C of Part II of 
Form 466. 


c. The total net weight of cotton received 
from other counties as shown on the third line 
in column E of the county recapitulation of Forms 
453 must agree with the entry on line Alaa ot 
Part III of Form 466. 


u. iB « 


Sec. 415. Reports on Farm Accounts. (a) Audit of Forms 461. 
Each Form 461 received from the auditor shall be examined in the 
State office and compared with the records of the State office as 
follows: ; nits 


1. The State and county code and farm serial number, 
the sheet number and total number of sneets, and the mar- 
keting year must appear in the spaces provided. 


2. The farm acreage allotment and normal yield per 
acre shall be verified with records of the State office. 


3. The acreage planted to cotton should be verified 
with the comparable entry on Form 418 if the farm is an 
overplanted farm. 


4. The actual yield per acre carried to the nearest 
tenth of a pound shall de verified by dividing the entry 
on the total of column 3 by the acres planted to cotton. 


5. The farm marketing quote, total of column 4, 
should not exceed the result obtained by multiplying the 
acreage allotment by the normal or actual yield, whichever 
is the larger, and adding thereto the amount of carryover 
penalty free cotton not under the loan. 


6. The amount of penalties incurred by each pro- 
ducer as shown in column 6 snall be verified as specified 
in the comment to paragraph 10(c) of section 408 of these 
instructions. 


7. The total amount of penalties incurred which are 
in excess of the total collections as shown in the heading 
of column 8 shall be verified as specified in paragraph 18 
and in the comment to paragraph 12(c) of section 408 of these 
instructions. 


8, The amount of venalties incurred by each producer 
which has not been paid by him as shown in column 8 shall 
be verified as specified in the comment to parazraph 13(c) 
of section 408 of these instructions. 


9. The amount collected from each producer which 
has been transferred to the penalties account shall be 
verified as specified in the comment to paragraph 15(c) of 
section 408 of these instructions. 


10. The sum of the entries, if any, in column 10 
must equal the amount by which the sum of the entries in 
column 7 exceeds the sum of the entries in column 6. 


ll. If a transfer schedule number (Form 358) appears 
in the heading of column 9, the total of column 9 must 
equal the total amount as’ shown on the form 358 and also 
the total of column 7. 
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12. If a refund voucher number (Standard Form 1047) 
appears in the heading of column 10, (1) the total of 
column-10 should equal the amount shown on the voucher 
after the words "Balance authorized to be refunded" plus 
the amount, if any, after the words "Retained for direct 
settlement due deceased (or incompetent) ;" 

(2) the total of column 7 should equal the amount shown 

on the voucher after the words "Amount of deposit," and 

(3) the total of column 9 should equal the amount shown after 
the words "Applied as explained in 'Remarks' pelow." 


(d) Register of indebtedness. Bach producer for whom an entry 
aopears in column 8 of a Form 461, which is marked "closed" or 
"closed except for unpaid penalties," shall be placed on the register 
of indebtedness for the amount shown in column 8 opposite his name, 
but not to exceed the amount shown in the heading of column 8 In 
addition, the register of indebtedness shall show for each producer 
the amount in the heading of column 8 which is owed for the farm 

and a cross-reference to the other producers on the farm for whom 

an entry appears in column &. ‘henever a set-off is made with 
respect to any one or more producers, the amount owed for the 

farm shall be reduced accordingly and thereafter a set-off shall 

not be made against the payments accruing to such producers or 

other producers on the farm in an amount in excess of the smaller 

of the remaining amount owed for the farm or the remaining amount 

of unpaid penalties incurred by him. As soon as the anount owed 

for the fam is recovered through set-off or otherwise, aii pro= 
ducers on the farm shall be removed from the register of indebted- 
ness insofar as marketing quota penalties for the farm are concerned. 


(c) Stop payment list. The Forms 461 shall be checked with 
the auditor's list of farm accounts on Form 450 or 450-4 to deter- 
mine whether a Form 461 has been submitted. The name of the’ oper- 
ator of each farm for which a farm operator's report on Form 417 
is due and has not been filed shall be shown on a stop payment 
list and thereafter any payment accruing to such operator shall be 
withheld until a Form 461 has been submitted or the State office has 
been advised by the county office that an acceptable farm operator's 
report has been filed and no further reason exists to withhold payment. 


Sec. 416. Wotice to the State Office Where Unpaid Penalties 
Shown on Forms 461 are Subsequently Remitted. 1/ The original ane 
one copy of Form $65 will be submitted to the State office whenever 
there is remitted to the treasurer of the county committee any part 
of the amount of an unpaid penalty shown in the heading of column (8) 
of a Form 461 identified as "closed" or "closed except for unpaid 
penalties." The original of Form 365 shall be attached to the Form 461 


1/ AwecODiOi, UALS section in the form of instructions to county offices 
and a supply of Forms 365 shell be furnished to each county from 
which one or more Forms 461 are received which show, in the heading 

of column 8, the amount of unpaid penalties. 
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to which it relates. The copy of Form 365 shall be initialed by the 
remittance clark and forwarded to the person in the State office in 
charges of the register of indebtedness in order that the proper ad~ 
justments may be made in connection therewith, When the emount of 

the collection is subsequently certified for transfer from the special 
deposit account to the general fund of the Treasury or to be refunded, 
or both, the schedule number of Form 358 or the serial number of oe 
dard Form No, 1047 shall be entered after the words "Vousher No» and, 
in the spaces provided thereunder, the date of the schedule or voucher, 
the amount of the collection certified to be transferred to the general 
fund of the Treasury, and the amount, if any, of the collection certi- 
fied to be refunded shall be entered. The Form 365 as received from 
the county office must be in the following form: 


1. The State and county code number and the farm serial 
number must appear in the spaces provided. 


2, The transmittal number of the Form 359 on which the 
collection was scheduled to the State office must appear in 
the space provided and shall be verified by comparing Form 365 
with the Form 359. 


3, The legend "1940-1941" must appear after the words 
"Marketing Year," 


4, The name of each producer for whom an entry appears 
in column 8 of the related Form 461 must appear in column 4, 


5, The entry in the heading of column B must be equal 
to the amount in the heading of column (8) of the related 
Form 461, or, in the event previous Forms 365 have been received 
for the farm, the entry in the heading of column B must be equal 
to the entry in the heading of column © of the Form 365 last 
received for the farm, 


6. The sum of the entries in colum B must be squal to 
the amount of the collection shown therein opposite the word 
"Total" and this amount shall be verified by comparing it with 
the information on the related Forms 359 and Standard Form No. 
1044—~HRevised. 


7. The entry in the heading of column C must be equal 
to the amount by which the unpaid penalty showm in the heading 
of column B excesds the amount of the collection shown in 
column B opposite the word "Total." 


8. The entry in column © opposite each producer's name 
must be equel to the amount by which entry opposite his name 
in colwm (8) of Form 461, or the amount opposite his name in 
column © of the Form 355 last received for the farm, exceeds 
the entry opposite his name in colum B of the current Form 
365. The sum of the entries appearing in column C must be 
6équal to the amount shown therein opposite the word "Total." 
The total of column C will not necessarily equal the amount 


in the heading of column C but the total of column C should 
not be less than.the total in the heading of Column ©, 


9. The signature of the treagurer of the county 
committee, the date of his signature, and his title must 
appear in the spaces provided. 


Sec. 417. Audit of the State Office Record of Funds Received. 
The Statement of Funds Received and Disbursed, contained in the audit- 
or's report and made pursuant to section 409 of these instructions, 
should be compared with the State office record on Form 356 for the 
county. The totals of the entries in colums (4), (9). (14), and (21) 
of the: Form 356 which were made pursuant to Forms 359, 358, and 
Standard Form 1047 bearing transmittal, schedule, or serial numbers, 
as the case may be, up to and including the numbers shown for such 
forms on the auditor's statement showld agree with the comparable 
information shown on the auditor's "Statement of Funds Received and 
Disbursed" for the comty. If the record on Form 356 does not agree 
with the auditor's statement, steps should be taken to determine the 


cause of the error and to correct it. 


D, REPORTS TO THE REGIONAL DIRECTOR 


Sec. 418, Reports of Cotton Produced. As soon as possible 
after the close of the balance period ending December 15, 1940, and 
in no event later than January 10, 1941, tabulations of the data 
reported on Forms 466 and 453 as of the balance period ending December 
15, shall be mailed to the Regional Director. Not later then May 10, 
1941, tabulations of the data reported as of the close of the balance 
period ending April 15, 1941, shail be mailed to the Regional Director. 


The tabulation of data reported on Forms 466 shall be designated 
as Tabulation I and the tabulation of data shown on the county recapi- 
tulation sheet, as provided in section 414, shall be designated as 
Tabulation Il. Before either of these tabulations is made, the audit 
described in sections 413 and 414 must have been made and all errors 
corrected. a ; 


(a) Tabulation I, Tabulation I shall be prepared as follows: 
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Column No. Heading Instructions and source of information 
a nN Oe eT RS a a RT TR Te 
Column 1 ‘District No. Enter the name of the crop reporting district. 
Column 2 : County : List the counties in alphabetical order by 


‘ crop reporting districts leaving a block of 
‘ two lines for each county and one line be- 
‘ tween blocks. A space for district totals 
: should be left between the listing of data 
‘ for counties of the respective districts, 


———— —~— , : — : ; hae E 
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Column ‘No.. 


Heading 


‘Instructiong and gourte of information 


Column 3 


Column 4 
Subcolumns 
a,b,c,etc. 


Column 5 


Column 6, 
Subcolumns 
a&,0,c,etc. 
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: Total net wt.: 
' of all cotton: 
' ginned and 
' estimated lint : 
‘ in seed cotton: 
. marketed in 

: other counties 


: Total net wt,’ 
: of extracts 
: prepared for 
: other coun- 
; ties. 


: Total net wt.: 
: Of all cotton: 
‘ produced in 
, other coun- 
' ties. 


: Total net wt.: 
- of extracts 
received from : 
‘ subcolumns as are needed to list these data 
‘ by counties. 
: block of two lines assigned to county the name 
‘of the coumties from which extracts were re~- 

: ceived, using one subcolum for each county. 
‘Enter on the second line wder the name of 

‘ @ach guch county the amount shown opposite the 
‘name of that county in column 6, Part III of 

: Form 466. The entries in these subcolumns 

: which represént extracts received from coun~ 

: ties located in other States shall be made in 
‘ blue _and the abbreviated name of the State in 


: which each such county ig located will be .in- 


‘ dicated on the first line. 


other coun- 
ties. 


‘ made in blue, and 


: the State in which each such county is located 


: will be indicated on the first line. 


On the second line of the’ block of two lines 
assigned to the county enter the figure 


‘ shown on line 3, colum C,,Part I of the 


Form 466 for the county. 


The subcolumns of column 4 are to be used in 


‘ recording the data shown in Part II of Form 
: 466, 
‘ subcolumns as are needed to list these data 
: by counties. 
: block of two lines assigned to the county the 
‘ names of the counties for which extracts were 
‘ prepared, using one subcolumn for each such 

‘ county. 
» name of each such county the amount shown op- 
‘ posite the name of that county in column ©, 

: Part II of Form 466. 
: subcolumns which represent extracts sent to 
‘ counties located in other States shall be 


Column 4 should be divided into as many 


Enter on the first line of the 


Enter on the second line under the 


The entries in these 


the abbreviated name of 


Enter the amount shown on line 11, colum C, 
Part II, of Form 466. 


The subcolumns of column 6 are to be used in 


‘ recording the data show in Part III of Form 


466. Column 6 should be divided into as many 


Enter on the first line of the 
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Column Noe! Heading . Instructions and source of information 
: La <>. ns oO ee 
Column 7 - Total net wt. : Enter the amount shown on line ll, column 6, 


of cotton ‘Part III of Form 466. 
ginned and ' 
estimated lint 

‘ 4n seed cotton | 

‘ marketed in . : 

‘ other counties 


Column 8 . Total net wt. :4nter the amount shown in column C, Part IV 
, OL CObPon / of Form 466. 
: produced in 
the county. 
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(b) Addition and audit of Tabulation I. 


1. The total, including the blue figures, for each*ot 
the crop reporting districts and for the State shall be deter- 
mined for each colwan and for each subcolumn of the tabulation. 
The following check of district and State totals must be made 
to determine the accuracy of the tabulation’ 


a. The sum of the totals of the subcolumns of 
column 4 must equal the total of column 5. 


b. The sum of the totals of the subcolumns of 
column 6 must equal the total of column 7, 


ec. The entry in column 3 minus the entry in 
column 5 plus the entry in column 7 must equal the 
entry in column 8. 


2. <A State total must be obtained of all the figures 
entéred in blue in the subcolumns of column 4 and of all the 
figures entered in blue in the subcolumns of column 6, the 
difference in these two totals represents the difference in 
cotton extracted to counties located in other States and 
cotton received from counties located in other States. This 
difference must prove to be the same as the difference in the 
State totals of column 5 and column 7 of the tabulation. If 
this is not the case an error in the cross-county audit of 
Forms 466 is indicated; any such error must be located and 
corrected. 


(c) Tabulation II, Tabulation II shall be prepared as 
follows: 


Column No. : Heading Instructions and source of information 
Column 1 _! District No, Enter the number of the crop reporting 
Y eistrics. 
Column 2 County ‘ List the counties in alphabetical order by 


Column 4 


Column 4 
Column 4 
Gorton 4. 
corn 4. 


Column 4 


Column 5 


Column 6 


crop reporting districts leaving a block 
of four lines for each county and a line 
between blocks. A space of four lines for 
district totals should be left between the 
listing of data for counties of the 
respective districts. 


t 
ad. 


1. The entries on the sTirst linesoteanesplock of 
four lines reserved for each county shall be made in black 
pencil as follows: 


Column No. Heading Instructions and source of information 
Column 3 Total gross Ting 14 column B, of the county recapitula- 
| ‘ weight : tion prepared according to section 414(a) 


of these instructions. 


lo. of bales : This column should be divided into five 
‘ sgubcolumns to list the number of each 
‘. jcind of bales and the total number of 
‘ bales. 
a * Jute bagging : Line 1, column © of the county recapitula- 
: etlon: 
b > Cotton ‘ Line 1, column D of the county recapitula- 
' bagging : tion. 
C usar * Line 1, column D, EB, or part.of colum = 
' bagging : of the county recapitulation. 
d ! Round bales : Line 1, column Z of the county recapitula- 
a hay We 
e. : Total bales : The total of line 1, columns 4a through 
. 4d of this tabulation (Round bales will 
be counted as half bales.) 
Wt. of tare ‘+ Line 1, column F, of the county recapitu- 
‘ lation. 
Net wt. of Line 1, column 3, minus Pine Tyee 


baled cotton ; of this tabulation. 
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Column No. Reading ' Instructions and source of information 
Column 7  ! Estimate of : Line 1, column G of the county recapitula- 
+ putnts.in seed . tion, 
cotton 
Column 8 ‘ Total net wt. Line 1, column H of the county recapitula- 
tion, 
Column 9 Total gross ‘ Line 6, column B of the county recapitula- 
weight - tion. 
Column 10 ‘ Mo. of bales This column should be divided into five 


‘ gubcolumns to list.the number of each kind 
of vales and the total number of bales. 


Column 10a ; Jute bagging : Line 6, column C of the county recapitula- 
1 bLOn, 
Column 10b ' Cotton ‘ Tine 6, column D of the county recapitula- 
' bagging ation. 
Column 10c : Sugar . Lane 6, column D, 5, or part of column i 
bagging : of the county recapitulation. 
Solumn 10d + Round bales : Line 6, column 3 of the county recapitula- 
© tion. 
Column 10e ; total bales . The total of line 1, columns 10a through 


10d of this tabulation. (Round bales 
will be counted as half bales.) 


Column 11 : Ut. of tare : Line 6, column F of the county recapitula- 
; se Llone 

Column 12 : Total net wt. : Line 6, column H of the county recapitula- 
. tion 


a, 2ne entries on the second line of the block 
of four lines reserved for the county shall be made in 


red pencil as follows: 


Column 


Columns 
through 


Columns 
througn 


Column i 


Columns 
through 


Columns 
through 


Column No. 


Columns 
through 


Columns 
throweh 


The entries on the third line 
lines reserved for the county shall 


Instructions and source of information 


Same as for line 1 of this tabulation, 
except that the data are to be entered in 
red pencil and taken from the second line 
of the county recapitulation prepared 
according to section 414(a) of these in- 
structions. 


Leave blank on line 2@ of this tabulation. 


of the block of 
be made in blue 


i a a 


LO ‘+ Heading 
3 / Same 
lo) , . 
G ‘ 
9 : Sane 
12 
a e 
four 
vencil as follows: 
Jo. : Heading 
3 : Same ‘ 
6 
9 ' Same 
IZ 
4, 


Z 
vo 


8 


(e) 


od 


le 
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Same’ as’for line 1 of this tabulation; 
except that the data are to be entered in 
blue ,encil and taken from the third line 
or the county recapitulation prepared ac- 
cording to section 414(a) of these instruc- 
tions. 


Leave blanic on line 3 of this tabulation. 


The entries on the fourth line of the block OL 


four lines reserved for @ach county shall be made in black 


pencil 


: Heading 
ee ee 


Same 


Same 


as follows: 


Instructions and source of information 


snter in each column the result obtained by 
subtracting from’ the sentry in Lisewiwa: 
that column the entry in line 2 and adding 
the entry in line 3. 


Leave blanix on line 4 of this tabulation. 
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Rw Me 


(a) Addition and audit of Tabulation II, A district total 
of each of the four county lines of each column should be obtained 
and entered on the respective line reserved for district totals; 
i1.e., the sum of the entries on line 1, column 3, for the counties, 
will be entered on line 1, column 3, for the district. A State 
total of each of the four county lines of each column should be 
obtained and entered on the last page of the tabulation. The 
district and State totals for line 1 of the tabulation should be 
entered in black pencil, the totals for line 2 in red, for line 3 
in blue, and for line 4 in black. 


For proof of the district and State totals the following 
checks should be made: 


1. Line 1 minus line 2 plus line 3 for each of 
columns 3 through 8 must equal line 4 for that column. 


2. The total in line 1 column 8 for the State 
must equal the State total of column 3 of Tabulation I. 


3. The total in line 2 column 8 for the State 
must equal the State total of column 5 of Tabulation I. 


4. The total in line 3 column 8 for the State 
must equal the State total of column 7.of Tabulation I. 


5. The total in line 4 column 8 for the State 
must equal the State total in column 8 of Tabulation I. 


(e) Tabulation of data on Forms 466 and 453, designated as 
long staple reports. Tabulations I and II shall be prepared for 
Long Staple Cotton Reports exactly as they were prepared for the 
Regular Reports, except that only those counties in which or for 


which long staple cotton was ginned need be listed and the counties 
need not be listed by crop reporting districts. 
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